
UNITED STATES DISTRICT COURT
FOR THE NORTHERN DISTRICT OF ILLINOIS

GENERAL ORDER 2O.OOO9

The full Court met in executive session on Thursday, February 27 , 2020 and approved

an amendment to lnternal Operating Procedure 11 Filing & Assignment of New Cases.

The Court's Rules Committee considered the lnternal Operating Procedure at its

meeting on Thursday, February 13,2020. lt recommended that the full Court adopt the

proposed amendment to lnternal Operating Procedure 11.

The full Court considered the recommendation of the Rules Committee at its meeting on

Thursday, February 27 ,2020 and agreed to modify lnternal Operating Procedure 11.

Therefore,

By direction of the full Court, which met in executive session on Thursday, February 27 ,

2020,

lT lS HEREBY ORDERED that lnternal Operating Procedure 11 Filing & Assignment of

New Cases be amended as attached (additions shown thus, deletions shown thu€)

ENTER:

FOR RT

c

Dated at Chicago, lllinois this lfiay of Marc h,2O2O



lOPl 1. Filing & Assignment of New Cases
(a) Filing Procedures, The assignment clerk shall file each new case in the following
manner:

({) Except where the case was accepted for filing by the emergency judge outside of
regular business hours and the date and time of filing are already noted, the date and
time of filing shall be stamped or written on the cover of the documents initiating the
case.

(2) The appropriate case number shall be stamped on the initiating document.

(3) The case number and assignment category shall be entered into the computerized
assignment system and the case shall be assigned.

(4) A magistrate judge shall be designated for the case in the manner provided for by
section (c).

(5) Except as provided for in section (f) below, the name of the district judge to whom
the case is assigned and, where applicable, the name of the designated magistrate
judge shall be stamped on the initiating documents.
Where two or more indictments or informations are presented to the assignment clerk
for assignment, the order in which they are to be filed and assigned shall be according
to their grand jury numbers, the earliest such number being assigned first. Where
indictments returned by two or more grand juries are presented for filing at the same
time, the indictments of the older grand jury shall be taken first. lf two grand juries were
impaneled in the same month, the indictments of the special grand jury shall be taken
first.

(b) Assignment of Cases: Eastern Division. The clerk shall maintain an automated
assignment system for the assignment and reassignment of cases in the Eastern
Division. All cases filed in
the Eastern Division shall be by assigned using the automated assignment system.

For the purposes of assigning cases to the calendars of the judges serving in the
Eastern Division, the civil and criminal cases shall be divided into the categories
indicated:

(1) Criminal Cases: (A) Criminal l, (B) Criminal ll, (C) Criminal lll, (D) Criminal lV, and
(E) CriminalV; and

(2) Givil Gases: (A) Civil l, (B) Civil l!, (C) Civil lll, (D) Civil lV, (E)Civil V, (F) Civil Vl, (G)
Civil Vll, (H) certificates for contempt filed by bankruptcy judges pursuant to Rule 920 of
the National Bankruptcy Rules and certificates for contempt filed by magistrate judges.
ln addition, those magistrate judge cases involving petty offenses based on the
issuance of violation notices wherein defendants did not waive their right to trial before a
judge of the district court which are referred to a judge of the district court shall
constitute a separate assignment category.



(3) The Executive Committee shall establish the types of cases to be included in
Criminal categories l, ll, lll, lV, and V and in Civil categories l, ll, !ll, lV, V, Vl, and Vll. A
master list of the types of cases included in those categories shall be used by the
assignment clerk in the assignment of civil and criminal cases.

The automated assignment system shall provide a separate process for assigning
cases in each of the enumerated categories. ln each process the name of each judge of
this Court, other than the chief judge or any senior judge, shall appear an equal number
of times. The sequence of judges' names within each block shall be kept secret. The
process shall record for each case assigned the case number, the assignment category,
and date and time of the assignment.

I4LA motion for the return of property filed pursuant to FRCrP4l (e) after an indictment
or information has been filed in a criminal case shall be directly assigned to the district
judge before whom the criminal case was last pending. lf that judge is no longer sitting,
the motion shall be assigned by lot to a district judge.

Whenever it appears that a case has been assigned by lot that should have been
assigned directly under the provisions of this section, the judge receiving the case shall
transfer it to the Executive Committee for reassignment to the calendar of the judge to
whom it should have been assigned directly.

(llThe automated assignment system will at the time of the reassignment of any case
introduce any equalization required. The equalization will take the form of an adjustment
to the appropriate assignment process that will treat the reassignment as a new
assignment to the judge receiving the case and negate the assignment of the case to
the judge reassigning it. Unless otherwise ordered by the Executive Committee in the
order of reassignment, such equalization will apply in each of the following instances:

(1) where a ease is reassigned as related pursuant te tR40,4;

(2!) to correct an assignment error where a case that should have been assigned
directly pursuant to LR40.3 was assigned by lot;

(3!j) where a case is reassigned following a result of a recusal with equalization
pursuant to lOP13(0; or

(4!j!) where the order of reassignment directs that the reassignment be with
equalization. The clerk shall periodically report to the Executive Committee on the
performance of the automated assignment system. Such report shall include a summary
of any assignments or reassignments for which equalization is required in addition to
any automatic equalization authorized by these procedures. Where it determines
additional equalization is required, the Executive Committee will enter an appropriate
order.
Records of the system shall be preserved for five years except as othenrise ordered by
the Executive Committee.

(c) Designation Cycles for Magistrate Judges. There shall be a separate designation
cycle for magistrate judges for civil and criminal cases each of the assignment



categories specified in lOP11(b), provided that the Executive Committee may direct that
two or more of the categories other than Civil l, !1, and lll, and Criminal l, ll, and lll be
combined into a single designation cycle. Each designation cycle shall consist of the
name of each of the magistrate judges assigned to the Eastern Division. \Nhenever a
new case is assigned to a district judge using one of the assignment decks enumerated
above, the clerk shall randomly designate a magistrate judge from the designation cycle
for that type of case as the magistrate judge in the case. Whenever pursuant to
LR40.3(b) or LCrR50.2 a new case is assigned to a district judge directly and not by lot,
the magistrate judge designated for the case originally assigned by lot will be
designated for the later filed case. The provisions of this section notwithstanding, where
an indictment or information arises out of one or more criminal complaints, the
designated magistrate judge shall be the magistrate judge to whom the earliest of those
complaints was assigned. Where multiple defendants in a single complaint assigned to
a magistrate judge are subsequently charged in more than one indictment or
information arising out of that complaint, the designated magistrate judge for each such
case shall be the magistrate judge to whom the complaint was assigned.

(d) Assignment of Cases: Western Division. Cases in the Western Division shall at
filing be both randomly assigned to a district judge and generally referred to a
magistrate judge whose duty stations are in that division, provided that a district judge
may in any case set aside the initial general reference to a magistrate judge.

(e) Duties under the Federal Debt Collection Procedures Act.
Pursuant to 28 U.S.C. 53008, the Court assigns its duties in proceedings under Chapter
176 of Title 28 of the United States Code, the Federal Debt Collection Procedures Act,
(FDCPA) in all civil cases to the United States Magistrate Judges of this Court.

When relief under the FDCPA is sought by the United States, all necessary documents
shall be submitted to the designated magistrate. lf no magistrate judge has been
previously designated, or where the designated magistrate judge is no longer sitting, a
magistrate judge shall be designated as provided for by section (c). The designated
magistrate shall supervise proceedings, decide all nondispositive matters, and prepare
a report and recommendation in all dispositive matters. lf the designated magistrate
judge enters a report and recommendation on a dispositive motion, the clerk shall
assign the case by lot to a district judge if one has not been previously assigned.

!f the parties consent to the reassignment of the proceedings to a magistrate judge, the
clerk shall reassign the case to the designated magistrate judge without the entry of a
separate Executive Committee reassignment order.

(f) Assignment of Student Loan and Veteran Education Loan Cases. When a
complaint is filed on behalf of the Department of Education or the Veterans Department
alleging a failure to repay a student loan or a failure to repay an educational
overpayment, the person filing the complaint shall indicate its nature to the assignment
clerk. When a complaint of this type is filed, the assignment clerk shall designate a
magistrate judge as provided for by section (c) above and shall assign the case
generally to the United States magistrate judges. \Men necessary, the designated
magistrate judge shall supervise pretrial proceedings, which may include the



preparation of a report and recommendation for the disposition of any motion for
injunctive relief, for judgment on the pleadings, for summary judgment, or to dismiss for
any reason.

lf the parties consent to the reassignment of the case to a magistrate judge, the clerk
shall reassign the case to the designated magistrate judge without the entry of a
separate Executive Committee reassignment order. lf the magistrate judge enters the
pretrial order or issues a report and recommendation on a dispositive motion, the clerk
shall assign the case by lot to a district judge.

Where a case requires the involvement of a magistrate judge and no magistrate judge
has been previously designated, or where the designated magistrate judge is no longer
sitting, a magistrate judge shall be designated as provided for by section (c).

Amended June 4, 2009-and, March 22, 2019_and_XXXX X)(ZQZQ


